000 «YII ACITEKT»
YTBEPXJIAIO

T o B 4 RO T «

IMPABUJIA
BHY TPEHHEro TPYAOBOI0 pacnopsjakKa
B 000 «YII AcnekT»

Hacrosimue IlpaBnia B cooTBeTcTBHHE ¢ TpymoBEIM KoaekcoM Poccuiickoit Penepanuu M HHBIMU
HOpPMAaTHBHBIMH IIPaBOBHIMM akTaMik Poccuiickodt denepanuy yCTaHaBIMBAIOT PEXXHUM TpyJa U OTABIXA,
HUMEIOT LEBbI0 CIOCOOCTBOBATh OPriHHU3AlMM JIEATEIBHOCTH IO YKPEIUICHHIO TPYIAOBOH IHCIMILIMHEI,
pallMOHAIbHOMY  MCIIONB30BaHHIO . paboiero BpEMEHM M IOBBINEHHIO  PE3YJIbTATUBHOCTH
npoecCHOHANBHOMN AeATenbHOCTH, herymupyioT B OO0 « VI AcnekT» mopsIoK mpueMa M yBOJIIbBHEHUA
paboTHUKA, OCHOBHBIE IIpaBa, OOS34HHOCTH M OTBETCTBEHHOCTh PAOOTHHUKOB M paboTOHATeNs, PEeXHM
paboTEl, BpeMsl OT/bIXa, a TAKXKE MEp ol MOOLIPEHHS ¥ B3BICKaHHUA.

1. IIPUEM HA PAI OTY, IIEPEBO/I HA IPYT'YIO JOJLDKHOCTD
N YBOJIBHEHHUE

1.1. IIpuem Ha paboty B Opr- HH3aLK:O IMPOU3BOJUTCS Ha OCHOBAHMH 3aKIIOYEHHOIO TPYIOBOIO
JOroBOpAa.

1.2. Tlpu 3axk/II09eHHH TP /AOBOr© [J0roBopa paboroxarenb o0s3aH mnorpe6oBaTL OT
MOCTYNAaomero:

- TPYAOBYIO KHHXKY M (HMJIHM) CBEIECHJs O TPYHOBOH NEATENBHOCTH, 32 MUCKIIOYEHHUEM CIIydaes,
KOI'Zla TpYIOBOM JOTOBOP 3aK/II04aci s BIEPHEIE;

- MacHOPT WJIH HHOM JOKYMEHT YAOCTO 3€PSIOIIUHN JINYHOCTB;

- TOKyMeHT 06 06pa3oBaHUU W/ 1M KBa. 1M (UKAIINH;

-IOKYMEHT, MOITBEPMKAAIC TIHH PETUCTpaIHIO B cCHCTEME WHIMBHIY aJTBHOTO
(mepcoHUHUIIMPOBAHHOI0) YUYETa, B * OM YHC.i€ B pOpMe 3JIEKTPOHHOTO JOKYMEHTa;

- TOKYMEHTBI BOMHCKOI'O y4eTa - JJI1 BCEHHOOOS3aHHBIX M JIHII, IIOJUIEXAIUX IIPU3BIBY HA BOEHHYIO
ciyx0y;

- CIpaBKy O HAJIMYMH (OTCYTCT 3MH) CY.[MMOCTH H (WiaH) (pakTa yroJIOBHOTO MpecieoBaHus MO0 0
[IPEKpAIIEHUH YTOJOBHOTO MPECTIE/I(-8aHUS 110 peabHIHTHPYIOIIUM OCHOBaHHUAM, BEIIAHHYIO B IIOPAIKE U
no ¢opme, KOTOpble YCTaHABI 1BAIOTCs (peepalbHBIM OPraHOM HMCIIOJIHMTENBHOM  BIIACTH,
OCYIIECTBIISIOMMM (QYHKIUH IO BBI[:aD0TKe ¥ pealn3alliy rocyIapCTBEHHON IMOJUTHKA B HOPMATHBHO-
IIPaBOBOMY PETyJIMPOBAHMIO B ce] e BHYT] €HHHX eI, - OPH IOCTYIIEHMH Ha paboTy. CBA3AHHYIO C
IEATENbHOCTBIO, K OCYINECTBICHHK _KOTOpOH B COOTBETCTBHM ¢ TpymoBbIM KojekcoM Poccuiickoit
Denepanuu, MHEIM (eepaNbHbIM 3¢ <OHOM € JIOIyCKAIOTCA JIHIA, HMEIOIIME UM HMEBIIME CYIUMOCTB,
IIOJIBEpraloIIuecs WK NOABEPraBIIKCs YTOJiOBHOMY IIPEC/I€I0OBaHHIO;

- CIIPaBKy O TOM, SBIISETCS WJIK HE SBIIs.€TCS JIAIO NOABEPTrHY THIM 8 IMHUHHUCTPATUBHOMY HaKa3aHHUIO
3a NOTpeOIeHHe HapKOTHYECKUX C[:EICTB v JIM IICHXOTPOIHBIX BeINecTB 0e3 Ha3HayeHUs Bpaya JIHM6o
HOBBIX IOTEHIMATHHO ONMACHBIX ICI:XOAKTH 3HBIX BEIIECTB, KOTOpas BblOaHA B MOpAAKE W IO ¢opMe,
KOTOpBIE YCTaHaBIMBAIOTCA (eAep VIbHBIM OpraHOM HCIOJHHUTEIBHOM BJIACTH, OCYIIECTBIISIOIIUM




byHKkumu 1Mo BBIpaGoTKe W peamdzarUu FOCYNapCTBCHHOH TOJHTHKM M HOPMATHBHO-TIPABOBOMY
PETyMPOBAHMIO B Cepe BHYTPEHHHK M, - PH MIOCTYIUIEHHH Ha paborty, CBA3aHHYIO C AEATETbHOCTEIO,
K OCYIICCTBICHHIO KOTOPOH B COGTBETCTBHH C (hellepaibHbIMA 3aKOHAMH He JIOIyCKaIOTC JIMLA,
TIONBEPTHYThIC aAMMHUCTPATHBHOMY HAKa3aHMIO 3a MOTpeGlieHHe HapKOTHYECKHUX CPEICTB MM
TICHXOTPOIHBIX BEIIECTB Oe3 Ha3HAYEHHs Bpaya MO0 HOBBIX MOTEHIHATLHO OMACHBIX IICUXOAKTHBHBIX
BCIIECTB, 10 OKOHYaHHA CPOK3, B TEYEHHE KOTOPOrO JIMIO CYHTAeTCS IIOJIBEPTHY THIM
QJIMHHUCTPDaTHBHOMY HaKa3aHHIO. -

IIpu 3akmovenun TpymoBoro Jioroeopa Brnepsele Opranusanueii opopmiiseTcs TpyaoBas KHHXKKa
(3a MCKITIOYeHHEM CITy4YaeB, KOrqa CorIacHo JSHCTBYIOIEMY 3aKOHOIATENLCTBY Poccuiickoi Denepanuu
TPynoBad KHWKKa He Benercs). B ciyvae ecnm Ha muno, NoCTymnaromee Ha paboTy BHepBhle, HE ObLI
OTKPHIT WHIAWBHAYalbHbIA JHIEBOH cuer, OpraHu3aimedl NOpPEICTABIAIOTCS B COOTBETCTBYIOIIHM
TEpPUTOpHaIbHEIH opraH IlencHonHoro donna Poccuiickoit ®eneparuu CBENICHHUs, HEOOXOMUMBIE aist

€rUC HH YKa3aHHOro JIMIA B CHCTEME WHIMBHIYaTbHOIO (IIEPCOHUGbHIMPOBAHHOTO) ydeTa.

B nemsx Gonee monmHo# onenky pOECCHOHATBHBIX M JIETOBBIX KAYeCTRB INPHHAMAEMOro Ha paboTy
paboTHHKa PaGOTONATENE MOXKET M€ IIOKHUTE €My IPEJCTABUTH KPaTKYIO MUCHMEHHYIO XapaKTEPHCTHKY
(pestome) BhImoONHsAEMOM paHee paboThl, IPOBEPHTh yMEHHE II0JIB30BATHCS OPITEXHHUKOH, paboTare Ha
KOMIIBIOTEPE M T.JI.

1.3. Ilpuem Ha pabory B Oprausaumio OCYHIECTBIIAETCHA, KaK MNPABHJIO, C IPOXOXKICHHEM
HCIIEITATEJILHOTO CpOKa MPOJIOJIKHTEIBHOCTBIO OT OJHOTO 10 TPEX MECSLEB. YCIOBHE 06 MCIIBITAHMN
AOIKHO OBITH MIPAMO yKa3aHO B TPYJOBOM JCrOBOpE.

1.4. AcnbiTanue npu npueme #a paboTy He ycTaHABJIHBAaETCH IS

- JIHII, W30PaHHEIX IO KOHKYPCY Ha 3aMelleHHe COOTBETCTBYIOIIEH JO/DKHOCTH, IPOBEAEHHOMY B
TIOPAZIKE, yCTAHOBICHHOM TPY/JIOBBIM 3aKOHO,1aTEIECTBOM M MHBIMH HOPMaTHBHBIMH IIPaBOBBIMU aKTaMH,
COACPXKAIlMMH HOPMBI TPYZOBOTO N[aBa;

- GEpeMEeHHBIX JKEHILMH | JKEHI 1HH, UMEIOIHUX JeTell B BO3pacTe JI0 NOJIyTOpa JIET;

- JIUL, HE IOCTHIIIHX BO3pPacTa BOCEMHA/IIATH JIET,

- UL, TONYYHBINMX CpeJHe: MPOGEeCCHOHANBHOE WM BhicIiee 06pa3oBaHME [0 HMEFOIINM
TOCYIapCTBEHHYIO aKKPEAMTAIHIO 0(pa3oBa e IbHBIM IPOrPaAMMaM H BIIEDBBIE IOCTYIAIOLIAX HA pabory
110 CIICIHMATLHOCTH B TEYEHHE OJHOTO TOMIa CO JHS €r0 MOTYYEHHS:

- JIMIl, 130paHHBIX Ha BRIGOPHY:O JOKHOCTE Ha OILIaYHBAEMYIO paboTy;

- JIALL, TIPUTTIAIEHHBIX Ha pabo™y B MOPA/IKE MEPEBOMa OT APYToro paGoTOAaTeNs IO COrIACOBAHMIO
MexXIy paboTomareisMu;

- JIHII, 3aKIFOYAIOIMX TPYJOBOL! JOTOBOP HA CPOK JI0 JIBYX MECSIIER;

- MHBIX JIMII B CITy4asX, IpeXyCMOTPEHHBIX TpyaoBEIM KomekcoMm Poccuiickoit Denepannu, HHEIMU
(enepanbHbIMK 3aKOHAMH, KOJLIEKTHBHEIM JIOTOBOPOM.

1.5. Tlpuem Ha pa6oty odopmniercs mpukazom, KOTOPI 0GBsBIAETCS PaGOTHHKY MO PACIIHCKY B
TPEXAHEBHBIH CPOK CO [Hs NOANHCAEHS TPYAOBOTO IOTOBOPA.

Ilpu ¢axtHyeckom momymeHnrwm paGoTHHKA K pabote paboTomarens o6s3aH OGOPMHTH ¢ HEM
TPYZAOBOH [IOTOBOp B NMUCBMEHHOM DopMe e mo3mHee Tpex mHeH co S (baKkTHYECKOro JOMmyIneHus
paboTHHKa K paGorTe.

1.6. IIpn nocryniienun pa6orHuka Ba paboTy HJIH mepeBoJe €ro B yCTAHOBJIEHHOM nopsiake
Ha Apyrymo paboty paboroaarean c6s3an:

- O3HaKOMHTD €ro C MOPYYEHHOH pabCTOH, yClIOBHAME H OIIATOM TpyHa, pa3bsCHHTH paboTHHKY
€ro npasa U 063aHHOCTH;

- O3HAKOMMTb C IpaBUIaMH TPYJOBOTO pacmopsaaKa (IOJOXEHHEM) H APYTHMH JIOKATbHBIMHU
HOPMAaTHBHBIMH = aKTaMH, HENOCPEI'CTBEHHO CBS3aHHBIMH C TpPYZOBOM J€STETBHOCTHIO paboTHHKa,
KOJUIEKTHBHBIM JJOTOBOPOM;

- TPOBECTM HHCTPYKTQX 110 TeXHHKe O6€30IaCHOCTH, NPOM3BOACTBEHHOM CaHUTapHH,
IPOTHBOIIOXXAPHOH OXpaHe W ADYIdM IpaBHIaM OXpaHBI TPyZa, 06 OGS3aHHOCTH IO COXpaHEHHIO
CBEACHHMH, COCTABIIIOIMX KOMMEPYCKYIO HITH CITyXKeGHYy0 TaiiHy OpraHu3anuy, # OTBETCTBEHHOCTH 3a




€€ pasIiallleHUe WK Nepeiady APYTEM JIHIaM.

1.7.. TlepeBon pabGoTHHKAa Ea HOBYIO [OJDKHOCT O(GOPMISIETCS TPHKa3oM pyKOBOJACTBA
Opranuzanuu ¢ MMCBMEHHOTO COIVI«CHS palOTHHKA M TOANMCAHHEM JOIOIHHTEIHHOTO COTNIALICHHS K
TPYAOBOMY IIOTOBOPY, B KOTOPOM OIHCBIBAIOTCS HOBBIE YCIOBHS TpyJa pabOTHHMKa, a TaKKe MOTYT
BHOCHUTBCS H3MEHEHHS B IPyTHE YCIGBUA TPYIOBOTO JOTOBOPA.

1.8. Ilpekpamenude TpymOBO.O JOrOBOpa MOXET HMMETh MECTO TOJNBKO IO OCHOBAHHSM,
IPEXyCMOTPEHHBIM TPYIOBBIM 3aKOH )IaTETECTBOM.

PaboTHHK MMeeT mpaBo pacTOp HYTh TPYAOBOM OrOBOP, 3aK/IIOUYEHHBINA Ha HEONPEAENEHHBIH CPOK,
HCBMEHHO NpeaynpeauB 06 5ToM peOoToaa elis 3a IBE HEIEIH.

Ilo ucTeveHnn yka3aHHOTO CpCKa IperynpexaeHus o6 yBOJIbHEHHH paGOTHHK BIpaBe MPEKPATHTh
paboty, a paGoTomarens 06s3aH EbIIATh €My TPYAOBYIO KHMDKKY HJIM HpENOCTaBHTh CBEIEHHS O
TPYZAOBO# A€ATENLHOCTH 3a IIEpHOJ ab0Thl & OpraHU3alliy U IPOM3BECTH C HAM pacyer.

Ilo moroBopenHOCTH MexXITy DabOTHHKOM M paboTojaTelieM TPYAOBOH JOTOBOP MOXET ObITh
PacTOprHyT B CPOK, O KOTOPOM IPOCHT pabOTHHK.

CpouHbIii TpPyZIOBOM JOroBO) MOXET OBITH pacTOPrHyT [0 HMHHMIMATHBE pabOTHHKA, IIO
COIVIAlIEHHIO CTOPOH M HMHBIM OCEOBAaHHUSAM, IMPENYCMOTPEHHBIM TpyIOBBEIM KojekcoM Poccuiickoi
®enepanyn.

[Ipexpaienue TpyJOBOTro I0ro30pa 0hopMIIseTcs IpUKa3oM paboToaaTels.

JlHEM yBOJIbHEHHS CUMTACTCS NOCIEIHNH JEHD PabOTEL. ;

1.9. Corpynuky, B YbH 0053:HHOCTH BXOIUT OQOPMIIEHHE IIpHEMa COTPYIHHKOB Ha paboTy, HX

YBONIBHEHHUS, & TaKXe IIPOYME O)fI3aHHOCTH II0 BENECHHIO KaJpOBOrO Y4YeTa, DPYKOBOJCTBYIOTCH
TIOJIOXKEHUAMM HACTOSMIETO pa3zena i [paBui

2. OCHOBHBIE ITPABA, OB3AHEHOCTHU U OTBETCTBEHHOCTH PABOTHUKOB

2.1. PaGoTHHK HMeET MpPaBo HAa:

- 3aKIIIOYEHHE, M3MEHEHHE M DPacTOpP/KEHHE TPYAOBOIO IOrOBOpa B IOPAAKE M HA YCIOBHSX,
KOTOpHIE yCTaHOBJIEHBI ICHCTBYIOIMM 3aKOHOAATeNbCTBOM Poccuiickoit Denepanuu;

- IPEJIOCTaBJIEHHE €MY PabGOThI, 06YCIIOBICHHOM TPYIOBBIM JOTOBOPOM;

- pabodee MECTO, COOTBEICTBYIOI(EE YCIOBHSM, IMPELYCMOTPEHHBIM TOCYJaPCTBEHHBIMH
CTaHJapTaMH OpraHu3aliy 1 6e30macHOCTH TPy Ia;

- CBOEBPEMEHHYIO M B IIOJHOM OOBeMe BBHIILIATYy 3apabOTHOM IUIATEI B COOTBETCTBHHM CO CBOEH
KBaIM(HKaLKEH, CII0XKHOCTBIO TPY A&, KOJMYECTBOM M KQYECTBOM BEIOIHEHHON pabOTHI;

- OT/BIX, 0OECIIEYMBAEMBIH YCTAHOBIEHHEM HOPMAIBHOM IPOJOJKUTELHOCTH pabodero BpeMEHH,
NIPEIOCTABJICHUEM €XEHE/IENBHBIX FBIXOAHEIX NHEH, Hepabouux Npa3sfAHMYHBIX JHEH, OIIaYMBAEMBIX
€XXErOHBIX OTITyCKOB,;

- TOJIHYIO JIOCTOBEPHYIO MH(GHpMaimio o6 YCIOBHAX TpyJa M TpeOOBaHHAX OXpaHbl TpyJa Ha
pabodeM mecre; ‘

- MPO(ECCHOHANBHYIO IIOATOTOBKY, MEPENOATOTOBKY M MOBBIIIEHHE CBOEH KBATH()HKAIMH B
NOpsAKe, yCTAHOBJIIEHHOM 3aKOHOAa1elnbcTBOM Poccuiickoit @enepanuu;

- o0BeIMHEHNE, BKIIIOYas IPaBe) Ha CO3JaHHe MPO(ECCHOHABHBIX COKO30B M BCTYILIEHHE B HUX JUIS
3aIlUTHI CBOUX TPYAOBLIX IIPaB, CBOG O U 3aFOHHBIX HHTEPECOB;

- y4acTHe B YNpaBJICHHH OpPraHHW3alkedl B NPELyCMOTPEHHBIX 3aKOHOJATENLCTBOM Poccuiickoi
®enepauun popmax;

- BEJICHHE KOJUIEKTUBHBIX IEPETOBOPO3 M 3aK/IIOYEHHE KOJUIEKTHBHBIX JOTOBOPOB M COIVIAIICHH
9epe3 CBOMX NPEICTABHTENICH, a TAKXKE Ha MHPOPMAIMIO O BHINOJIHEHHHM KOJUIEKTHBHOTO IOTOBOpA,
COTJIAlICHHUH;

- 3aIIUTY CBOMX TPYJOBBIX I'paB, CEOOOJ M 3aKOHHBIX MHTEPECOB BCEMH HE 3alpeIlEeHHBIMH
3aKOHOM CIIocobamu;

- BO3MELICHUE Bpela, IPHYMHEHHOIO €MY B CBSI3U C MCIIOJIHEHHEM MM TPYIOBBIX 00S3aHHOCTEM, H



KOMIICHCALIMIO MOPAaJIbHOIO Bpela B IOpPSKE, YCTAaHOBJIEHHOM 3aKOHOIATENLCTBOM POCCHECKOM
Denepanuu;

- 00s3aTeNbHOE CONHMANBHOE CTPaXOBaHHE B CIIyYasX, IPeIyCMOTPEHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanu. '

2.2. PaGoTHuK 00513an:

- M0GPOCOBECTHO BBIIONHATE “BOM TPYIOBbIE OOGN3aHHOCTH, CBOEBPEMEHHO H TOYHO BBIIOJHSTH
BCIO TIOPY4YEHHYIO paboTy, He JONy:KaTh HADYIICHHH CPOKA BBIIOIHEHHS 3aaHHM, HCIIONb30BATD BCE
pabodee Bpems 10 Ha3HAYEHHIO, BO3AEPKUBATHCA OT JEHCTBHM, OTBJIEKAIOIIMX OT BBIIOIHEHHS IPAMBIX
TPYAOBBIX O0S3aHHOCTEH, COGMIONETH TPYI0BYIO [MCUHMIUIAHY H IpaBHia BHYTPEHHETO TPYIOBOIO
pacrnopsaka;

- YJydIlaTh Ka4ecTBO pabOThl MOCTOIHHO MOBHINATH CBON MPO(ECCHOHATHHBIN M KyJIBTY PHBIN
YPOBEHb, 3aHUMATBCS CaMOOOpa30BaHHEM;

- TONIEpXHUBAaTh HYHCTOTY M MOPANCK Ha CBOeM pabodeM MecTe, B CIyXeGHBIX M JpYIHX
NOMEIIEHUAX, COBIIOAAT YCTaHOBIE HHBIH NOPSIOK XPAHEHUS JOKYMEHTOB M MATepPHAIBHEIX IIEHHOCTEH,
Co0IIIOIaTh OPSIOK AETIONPOM3BO/IC TBa;

- 9Q(hEKTHBHO MCNIONB30BATH I EPCOHAIBHEIE KOMITBIOTEPHI, OPITEXHHKY H Apyroe o6opynoBaHue,
SKOHOMHO M palMOHAILHO PacXo/03aTh MaTepUallbl M SHEPrHIO, HHBEHTAaph M APYTHE MaTepHalIbHBIE
pecypcebl, 6epexHO OTHOCHTBCS K HM/IIECTB) pabOTOATENs;

- COOMOAaTh HOPMEI, TIpaBHIIa H HHCTDYKIHMH 1O OXpaHe TPYXa, NPOU3BOJICTBEHHYIO CAaHHTApHIO,
IpaBHJIa IIPOTHBOINOXKAPHOH Ge30macH0CTH; ;

- He pasryamark Kak B Poccni, Tak v 3a py6exoM CBeNeHHs, NIOyd9eHHBIE B CHIY CIIyKeGHOTO
TIOJIOXCHHSA W COCTABJISIOIME KOMMSpPYECKyIo (CiryxkebHyI0) TaliHy, paclpoCTpaHEHHe KOTOPOH MOXKET
HaHecTH BpeJ OpraHu3alyy H/HiHM e paboTHHKaM;

- co0moaaTh MpaBHIIa BHYTPEH (€10 TPy JOBOTO PacIops/IKa;

- BBINOJIHATD MHbIE 00A3aHHOC iH, IPE;TyCMOTPEHHbIE TPYIOBBIM 3aKOHOJATELCTBOM PoccHicKol
DOenepanum.

2.3. Kpyr o6s3anHOCTel, KOTOpBIe BLINOIHAET KAXKAbIH PAGOTHHK 10 CBOEH CHEmHaTILHOCTH,
KBATHQHKALMM, [OUKHOCTH, OIpeNe]deTcsi TPYIOBLIM [OTOBOPOM M/MJIH  JOJKHOCTHORM
HHCTPYKIIHE#. ;

2.4. OTBeTcTBeHHOCTH paGoTiinka OpraHu3anym.

Paborhuk Opranmsaumu 06:3aH BO3MECTHTh pabOTOJATENI0 NPHYMHEHHBI €My IPSMOi
AeficTBuTeNbHEIH ymep6. Hemoimyde HHble noxone! (YIyIeHHas BBIroa) B3BICKAHHIO C paboTHHKa He
noxnexar. Ilox npsAMBIM AeHCTBUTEIBHBIM yIIepbOM MOHMMAETCS PealbHOE YMEHBIIEHHE HATMYHOrO
MMYIIECTBa pabOTOAATENs MK XY/l IEHHE COCTOSHMS YKA3aHHOrO MMYINECTBA (B TOM YHCIIE HMYLIECTBA
TPCTBUX JIML, HAXONAMErocs y oaboTojarens, ecid paboTomaTeNh HECET OTBETCTBEHHOCTh 3a
COXPaHHOCTh 3TOr0 HMYINECTBA), a TAKXKe HEOOXOMMMOCTB JUIsi paboTOAaTeNs MPOU3BECTH 3aTPAThI THGO
M3JIMIITHAE BBILIATEI HA IPHOOPETEHI i€ MIIH BOCCTAaHOBJIEHHE MMYIIIECTBA.

3. OCHOBHBIE ITP:.BA, OGS13AHHOCTH U OTBETCTBEHHOCTD
PABOTOJATEJIA

3.1. PaGoTozaTesir HMeeT npaBo:

- 3aKOYaTh, M3MEHATh M PacTOprars TPYIOBBIE JOIOBOPHI ¢ pabOTHHKAaMH B IOpSIKE M Ha
YCIIOBHSX, KOTOPBIE YCTaHOBIIEHBI 3a COHOZIaTENLCTBOM Poccuiickoi ®enepanum;

- BECTH KOJIJIEKTHBHBIC IEPETOEOPEI M 3aKJIF0YaTh KOJUIEKTHBHEIE JOTOBOPEI;

- IOOWIPSATH pabOTHHKOB 3a o€ pOCOBECTHBIH 3 HEKTUBHEIH TPy,

- TpebOBaTh OT paGOTHUKOB HC.IONHEHNS HMH TPYAOBBIX 06S3aHHOCTEH U GEPEKHOr0 OTHOLIEHHS K
MMYIIECTBY paboTojarens M JApPYruX paCOTHHKOB, COGIIOJEHHS NpPaBHI BHYTPEHHETO TPYAOBOIO
pacnopsinka Opranuzanuu;

- TIpHBIIEKaTh PabOTHMKOB K NHUCIHMILTHHADHOM M MaTepPHAILHOM OTBETCTBEHHOCTH B MOPSIKE,



YCTaHOBJIEHHOM 3aKOHOJATEIHCTBOM PoCCHiicKOM Oenepanuu;

- IPUHUMATB JIOKAJIbHBIE HOPM:THBHBIE aKThI;

- co31aBaTh 0OBbEIMHEHHS paboToaTer el B LeNsAX MPeJCTaBUTENBCTBA B 3alIUThI CBOUX HHTEPECOB
¥ BCTYIaTh B HUX.

3.2. PaboToaarean o6s3an:

- cobmonark 3aKOHOJATENbCTEO O TPY.E, JIOKAIbHEIE HOPMATHBHBIE aKTHI, YCJIOBHS TPYIOBBIX
JIOTOBOPOB;

- IPEOCTABIATh paGOTHHKAM [ab0Ty, 06YCIOBIEHHYIO TPYAOBEIM JOTOBOPOM;

- NPaBUIBbHO OpPraHW30BHIBaTH TPYH [-a00THMKOB Ha 3aKpEIUICHHBIX 3a HAMH pabouMxX MecTax,
obecneyrB HEOOXOMMMBIMH MPHUHALIEKHOCTAMH M OPITEXHHKOHM, Co3naBas 310poBble M 6e30macHEBIe
YCIOBHsl TpyZa, COOTBETCTBYIOIIME 'PABUIIEM II0 OXpaHe TpyJa (TeXHHKe 6€30I1aCHOCTH, CAaHUTAPHBIM
HOpMaM, IIPOTHBOMOKAPHEIM IIPABHI.AM);

- obecrieynBaTh CTPOroe CoOMOAEHHE TPYAOBOW NMCLMILIMHEL, OCYIIECTBIIATH OpraHU3aIMOHHYIO
paboTy, HampaBIeHHYIO Ha YCTpaHEHHE 10 epb pabodYero BpeMEHH, [IPUMEHATH MEPBHI BO3JECHCTBHA K
HapyILIUTEISAM TPYIOBOM JUCLMILIAH I,

- coGmoaaTh OrOBOPEHHEIE B TRYIOBOM orosope u [lonoxenuu o6 omare TpyJAa U IPEMUPOBAHUU
YCIIOBHS OIUIATHI TPy /A, BBIAABATE 329a00THY IO IIJIaTy B yCTAHOBJIEHHbIE CPOKH;

- cnoco6CcTBOBaTh paGOTHHMKAM B IOBSIIIEHMH WMH CBOEH KBauM(HKaIMH, COBEPIICHCTBOBAaHHH
npo¢eCCHOHANBLHBIX HABBIKOB ITyTEM HAIPaB.IeHHs HA KYPCHl M TPEHHUHTH;

- obecrmeunBaTh OBITOBBIE HYXKABI pPAabOTHMKOB, CBS3aHHBIE C MCIOJHEHHEM HMH TPYAOBBIX
00s13aHHOCTEHH;

- OCYIIECTBIIATH 00s3aTeNbHOE COIMANLHOE CTpaxOBaHWE PaGOTHHKOB B MOPSIKE, YCTAHOBICHHOM
dbenepaabHBIMHU 3aKOHAMH;

- BBINOJIHATH MHBIE 00GA3aHHOC (M, IIPe,[yCMOTPEHHEIE TPYAOBLIM 3aKOHONATENLCTBOM PoccHiickoit
Denepanuu. _

3.3. PaGoromaTenb, OCymecTBISiA CBOM OOM3AHHOCTH, CTPEMHTCS K CO3JIAHMIO
BBICOKONPO(EeCCHOHAILHOT0  patoTOCOtO6HOr0 KOUIEKTHBA, PpA3BHTHIO KOPIOPATHBHBIX
OTHOMIEHH# Cpei PAa0OTHHKOB, H} 3aAHHTE¢PECOBAHHOCTH B PA3BUTHH M YKPEILJICHHH JeATeJbHOCTH
Ob6mecrBa.

3.4. OTBeTCTBEHHOCTH paboT( AaTENN.

Pa6otonarens 06s3aH B Cly4esX, yCTIHOBICHHBIX 3aKOHOAATENLCTBOM Poccuiickoit ®emepamnuu,
BO3MECTHTh PabOTHHKY HE IOIydYeFHBIH MM 3apabOTOK BO BCEX CiIydasx HE3aKOHHOTO JIMIIEHHS €ro
BO3MOXXHOCTH TPYIUTBCS.

PaGotonarens, npuuMHUBIIHKIA yiep6 AMyIlIecTBY paGOTHHKA, BO3MEINAET TOT yIepd B IOIHOM
obneme.

Ilpu Hapymenuu pabGoTomaTer €M yCTIHOBJIEHHOIO CPOKA BHIILIATHI 3apaGOTHOM ILIATHI, OILIATHI
OTIIyCKa, BBIUIAT IPH YBOJIBHCHHK M [PYTHX BBILIAT, NPUYMTAIONMXCS pabOTHHKY, paboTomarens
00s3aH BBIIIIATHTh MX C YIUIATOM (POLEHTOB (HEHEXHOW KOMIIEHCAMH) B pa3Mepe He HIXKE OHON
TPEXCOTOM AEHCTBYIOMEH B 3TO BpeMs CTaské peduHaHcHpoBanusi lleHTpansHoro 6anka Poccuiickoit
Denepaluu OT HE BBIUTAYEHHBIX B C JOK CYMM 32 KaXKIBIi JEHb 3a[I€P)KKH HAYMHAsA CO CIEAYIONIEro JIHS
II0CJI€ YCTAHOBJIEHHOI'O CPOKa BHIIIJIATHI 110 icHb (JaKTHYECKOTO pacyeTa BKIIOYHUTEILHO.

MopaneHbii Bpes, NpHYMHEHED PaGOTHUKY HENMPAaBOMEPHBIMH JEHCTBHAMH MM 6e3fielcTBHEM

paboronarens, Bo3MeIaeTcs paboTEHKY B IeHEXKHON (opMe B pazMepax, ONpeeseMbIX COTrTalleHHEM
paboTHHKa U paboTomarens.

4. PABOYEE EPEMS 1 BPEMS OTIBIXA
4.1. B COOTBETCTBHH C IEHCTBY FOIIMM 3aKOHOAATEIHLCTBOM I paboTHHKOB Opranusanuu pabodee

BpeMs - NATHAHEBHas pabodas HENNA IPOJOJDKUTENBHOCTBIO 40 4acoB ¢ JBYMsS BBIXOJHBIMH JHAMH
(cy660Ta U BOCKpeceHbe).



PaGoTHHKAM yCTAHABJIMBAETCH HOPMHPOBAHHBIN Pabo4Hii JeHb ¢ 09:00 xo 18:00.

[lo mpukasy paGoTojarens HpH HATHYMM IPOM3BOJCTBEHHOH HEOOXOIMUMOCTH IO JOKJIaJHOH
PYKOBOJHMTENS TOMPA3/eieHns, COracOBAHHOH C PabOTHHMKOM, K OTHEIBHBIM COTPYIHMKAM MOXNCT
IIPUMEHATHCS CYMMHPOBAHHBIH y4eT pabodyero BPEMEHH, C TEM 9T06B! IPOJOJDKUTENIBHOCTE paboyero
BPEMEHH 3a y4YETHBIN MepHo (MeCsIl, KBapTan) He NPeBbilliaia HOPMAIbHOIO YHCIa paboymx 4acoB.

42. PaGoTOJaTeI0 H €ro 3aMecTHTeJSM yCTAHABJIMBAETCS HEHOPMHPOBAHHbIH paGouunit
AeHb. Pexxum paboTel (paboure M BBIXOIHbIE THHU, BpeMs Hayaja ¥ OKOHYaHHA paboThI) ONpeAeseTcs B
cooTBeTcTBHH ¢ [1010)KEHHEM O HEHOPMHPOBaHHOM paboyeM JHe.

4.3. Obenennbiii mepepbis - 1 gac (3 mepuoa ¢ 12.00 xo 13.00). B npyroe Bpems 00eIeHHBIH
TIepepsIB MCIIONB30BaTh HE Pa3pemasTCs. Y4eT Havala M OKOHYaHHs 06€eIEHHOrO TepephiBa BEIETCS C
TIOMOIIBIO CHCTEMBI aBTOMAaTHYECKOIO KOHTPOJIsS BpEMEHH.

TlepephIB He BKIMOYaeTCs B pabodee BpeMs H He OIIIaYUBaeTCsl. PAGOTHHK MOXET HCIIOIB30BATh €TI0
I10 CBOEMY YCMOTPEHHIO ¥ Ha 3TO BPEMS OTIIyIHTECS C paboThL.

44. Tipu npueMe Ha paGoTy CoKpamieHHas MPOJXOKHTEILHOCT pabodero BpeMeHH
yCTaHABJIMBAETCH:

- 1 paGOTHMKOB B BoO3pacte A0 16 yer - He Gonmee 24 4acoB B HEJENO (mpu oOydeHHH B
OpraHM3aIHMsX, OCYIECTBISIOMIMX 06pa3oBaTeNbHYIO NEATENBHOCTD, - He Oonee 12 4acoB B HEAENIO);

- st paGOTHHKOB B Bo3pacTe OoT 16 10 18 ner - He Gonee 35 4acoB B HENETIO (mpu oOyuyeHHH B
OpraHH3alHsX, OCYLECTBIAIOMHUX 06pa3oBaTebHyIO NEATENbHOCTD, - HE 6ounee 17,5 yaca B HELEIIO),

- Iu1sl paGOTHHKOB, SBNSIOMMXCS MHBaTHAaMH I wmm I1 rpymmsy, - He 6onee 35 9acoB B HEZEIIIO;

- s paGOTHHKOB, YCIOBHS TpyJa Ha paboyMX MeCTax KOTOPHIX MO pe3yibTaTaM CrienuaIbHOM
OLICHKM YCIOBMH TpyJa OTHECEHBI K BPEJHBIM YCIIOBHSAM TpyAa 3 HMIH 4 CTCICHH 60 OmacHBIM
yCIIOBHSM TpYJHa, - He 6osee 36 4acos B HEJEIIO.

4.5. HaxanyHe Hepa0ouuMX NpPa3IHMYHBIX [JHeH NPOAOLKHTEILHOCTH pabodero aHs
cokpamaercs Ha 1 gac.

Hepa6ouumu npa3aHaYHbIME JHAMH B Poccniickoii ®@enepanny sBIAIOTCA:

1,2,3,4,5, 6 u 8 auBaps - HoBoroguue KaHUKYJIbI,

7 suBaps - PoxxnecTBo XpHCTORO,

23 ¢eppais - Jlens 3amuTHEKa OTeuecTsa,;

8 MapTa - MeXXIyHapOAHbIN KEHCKHM JEHb,

1 mas - [Tpasguux Becusl u Tpyna;

9 mas - lens [To6Gensr;

12 mrons - Jlenp Poccun;

4 HOs10ps - JleHb HapOJHOIO €IMHCTBA.

[Ipu COBIAJIEHUH BRIXOJHOTO K Hepabodero NpasIHAYHOIO JIHEH BBIXOAHOW NEHb IEPEHOCHTCH Ha
CIIEYIOLIMH MMOCIIe Pa3JHUYHOTO p&bOoUHii LEHb.

4.6. Yuer pabGouero BpeMeH# BeIeTcs IOPHCTOM - agMHHHCcTpaTopom. Jlo Hayana paGoTHI
KaX/IbI pabOTHHK JOJDKEH OTMETH”h CBOM MpUXOJ Ha paboTy, a M0 OKOHYaHHMH - yxoi. OTcyTcTBHE
TAaKHX OTMETOK SBJISETCSA HESIBKOM Ha paboTy, KOTOpas HE OIJIaYMBaETCs. .

FOpHCT - aIMHHHUCTPATOp BENET TAK)KE KOHTPOJBHBIM yueT Halu4us (OTCYTCTBHsS) pabOTHMKOB Ha
pabounx Mectax B pabodee BpeMs.

4.7. Pabora BHe pabouero Mecta (mocCeleHWE YYPEXIEHHH M OpraHuW3alui, KOMaHIMPOBKH)
[POM3BOJUTCS IO pa3pellIeHHI0 HEMOCPEACTBEHHOTO PyKOBOAMTENsS pPabOTHHKA, BpeMs OTCYTCTBHs
OTMEYaeTCs B XXypHalle KOMaHIUPOBOK. [IpM HapyIIeHHH 3TOro MOpsAKa BpeMs OTCYTCTBHS SBIAECTCH
HEsBKOH Ha paboTy.

4.8. PaboTHHMKAM MPEIOCTABIAKOTCH €XKETOJHbIE OTITyCKa C COXpaHEHHEM MecTa paboThl M CPEAHETO
3apaboTKa.

Exeromunii OCHOBHOM OILIaYMBaCMbIH OTITyCK MIPEeIOCTABIISIETCS paboTHUKaM
MIPOJOJDKUTENBHOCTRIO 28 KalieHaapk bIxX AHe . [Ipu 3TOM OTIyCcK I0JDKEeH OBITh HCIOIB30BaH HE MO3HEE
12 MecsueB mocie OKOHYAaHUSA TOrd pabowero rojma, 3a KOTOpHIM OH mpenocraBinsercs. Hepabodue



Npa3sfAHWYHbIE [HM, NPUXOAIIMECS HA IEPHOJ OTIYyCKa, B YHMCIO KAICHOAPHBIX AHEH OTIyCKa HE
BKJIIOYAIOTCS M HE OILUIAYMBAIOTCA. TakKe B YMCIIO KaleHJapHBIX JHEH OTIyCKa He BKIIIOYAETCS IIEPHOJ
BPEMEHHOM HETPYIOCIOCOOHOCTH pa>OTHHKE ITPU HATHYHH GOJTBHUYHOIO JIUCTA.

4.9. IlpaBo Ha HCHONB30BaHEZ OTIYCKa 3a IEPBEIA roi pabOTBI BO3HHKAET y pabOTHHKA IO
HCTCYCHUH IIECTH MECALEB €ro HRnpephlBHOM paboThl B Opranmsamuu. [lo cornameHuio cTopoH
OIJIAYMBAEMBIA OTIyCK pabOTHUKY MOXET OFITh MPENOCTaBIIEH H 0 HCTEYESHHUS IIECTH MECSIIEB.

Otmyck 3a BTOpO#t H nocneqylomne rogbl paboTBl MOXET IPENOCTABIATHECA B JII0OOE BpeMs
pabouero roja B COOTBETCTBHH C oq»Jpelmoc TBIO MPEOCTABICHUS €XETOAHBIX OIIAYMBAEMBIX OTITYCKOB
(rpaduKOM OTITYCKOB).

OuepesHOCTh NpPENOCTABIECHH! OTIYCXOB (rpadMK OTIIYCKOB) yTBEpKAaeTcs paboTomaTeneM c
y4€TOM MHEHHs BBIOODHOro oprata NepEHYHOM Npo(COIO3HOM opranusanuu. I[Ip 3TOM OTIyCK
NPEeIOCTABNISETCS 110 MHCEMEHHOMY 3asBIICHUIO PabOTHHKA, COINIACOBAHHOMY M 3aBH3HPOBAHHOMY €ro
HETIOCPEICTBEHHBIM PYKOBOJHUTENEM U IPEICCTAaBICHHOMY 3a JBe HEJelH 0 Hadajia OTIIyCKa.

He nosnnee 1 nexabps kaxroro rora paGOTHHK AOJDKEH COOOLIATH O CBOMX IIOXKEIAHHAX B
OTHOLIECHUH OTITyCKa Ha CIECAYIOIMH KaJICHJAPHBIA Iofl CBOEMY HEMOCPEICTBEHHOMY PYKOBOIHUTENIO KUK
HanpsMylo B OTIOen KaipoB, ONMpPELENMB M2CAIl U IPOAODKHUTENLHOCTh KaXIOW YacTH OTIIyCKa, A
COCTaBJICHHUSA rpad)uKa OTIIyCKOB. -

4.10. ITo cornamenuio Mexmy pabOTHIKOM M paboTOATENEM €XETOMHBIN OIIAYMBAEMBIN OTITYCK
MOXeT OBbITh paszieNieH Ha 4acTH. I1)u 3ToM x0T ObI OJHA W3 YacTeW 3TOro OTIYCKa JOJDKHA OBITH He
MeHee 14 xaneHIapHbIX THEH.

OT13b1B paboTHMKA M3 OTIIyCKa TOIYCK{.€TCSA TOJBKO C €ro coryiacus. Hercnonp3oBaHHas B CBA3H C
9THM YacCTh OTIYCKa JOJDKHA OBITH I peIOCTaBIIEHA IO BBIOOPY pabOTHHKA B YAOOHOE I HErO BpeMs B
TEYEHHE TEKYIIEro pabodero roga Uru NpHCGEIUHEHA K OTITYCKY 3a CIeAyIOIui pabouuii roj.

Ilpu yBonbHEeHMH paGOTHHKY  BBHIIUIAHMBAETCA [EHEXHas KOMIEHCAUS 3a HEUCIONb30BaHHBIH
OTITyCK HJIH IO €ro IMMCbMEHHOMY 3¢ ABJIEHH}O HEHCIIONb30BaHHBIA OTITYCK MOXET OBITh MPEeIOCTABJIEH C
IIOCJIEAYIOIIUM YBOJIbHEHHEM. ,

4.11. o cemeitHBIM 06GCTOATE TbCTBAN, U JPYTUM yBaxchenLHan npuuuHaM paboOTHHKY IO ero
NCEMEHHOMY 3asBIIEHHIO MOXeT ('BITh NpEJOCTaBIEH OTMYCK 6e3 COXpaHeHHs 3apaGoOTHOM ILUIATHL
IPOJOJDKMTEBHOCTE KOTOPOT'O OIIpE, [EMSETC:1 [0 COIVIAIEHHIO MEXTy pabOTHHKOM H paGoToJaTeneM.

4.12. PaGoTomaTenb 006s13aH 110 MHCHMEHHOMY 3asIBJICHHI0 PaGOTHHKA MPEIOCTABHTHL OTIYCK
0e3 coxpaHeHHus 3apaGoTHOM MJIATHI:

- yyactHUKaM Benmukoit Oreuec [BEHHOIt BOMHEI - 10 35 KaleHAapHbBIX AHEH B romy;

- paboTaromuM eHCHOHepaM [0 CTapo TH (110 BO3PacTy) - 110 14 KaleHIapHBIX JHEH B TOLY;

- pOIOMTENSAM M XeHaM (MyX,iM) BOSHHOCITYXXAIIUX, COTPYIHHKOB OPraHOB BHYTPEHHMX €I,
(enepanbHOM NPOTHBOMOXKAPHOM CII7XKObI, CPraHOB II0 KOHTPOJIIO 332 060POTOM HAPKOTHYECKHX CPEICTB
U TICHXOTPOIIHBIX BEIIECTB, TaMOX¢HHBIX (PraHOB, COTPYIHHUKOB YYPEXICHHH U OPraHOB YIOJOBHO-
HCTIOTHUTEIBHOM CHCTEMBl, MOTMOIMX Ml yMEpPIIMX BCICACTBHE DaHEHHMs, KOHTY3HH WM yBEYbs,
NOTy4YEHHBIX IPH HCIOJHEHMH Of A3aHHOCTEH BOEHHOM CiyXOBI, JMOO BCeACTBHE 3a0oseBaHMs,
CBS3aHHOT'O C MPOXO0XKIECHUEM BOEHHH CITyXOBl, - 10 14 KaleHAapHbIX AHEH B TOY;

- paboTaromuM MHBAIHAAM - AC 60 KaJeHAAPHBIX JHEH B TOMY;

- pabOTHHMKaM B CITy4YasX POXI«HHs pe('eHKa, perucTpauuy 6paka, cMEPTH GIIM3KMX POJCTBEHHUKOB
- JIO IIATH KaJIeHJApHBIX THEIH; ‘

- B JIPyTHX CIIy4asX, mpeaycMOTpeHHLIX TpynoBeiM komekcoM Poccuiickoit ®enepanuu, WHBIMA
(benepaTbHBIMU 3aKOHAMH.

4.13. PaboTHuKH, ycremHO 0 yyarolkecs B By3aX, HMEOIIMX rOCyJapCTBEHHYIO aKKpEIUTAIIHIO,
IO 3a0YHOM WM BeyepHeH QopvaM oOYyYeHHs, MMEIOT MpaBO Ha JONOJHUTENLHBIE OTIYCKa C
COXpaHEHHEM Cpe[THEr0 3apaboTKa B COOTBETCTBUH ¢ TpymoBbM KoaekcoM Poccuiickoit Deneparmm.

5. TAPAHTHM PABOTHE(KY ITFU BPEMEHHOM HETPYJJOCIIOCOBHOCTH
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5.1. Tlpu BpemeHHOM He'[py,u(ifcnocofinocm Opranusanus BBIUIaYMBaeT paGOTHUKY MOCOGHE MO
BPEMEHHOH HETPYOCIOCOGHOCTH B (OOTBETCTBHH C (heIepaTbHBIM 3aKOHOM.

5.2. OcHoBaHWEM /I Ha3H&YEHWs TOCOOHS MO BPEMEHHOM HETPYIOCIIOCOOHOCTH SABJIAETCS
BBIJAHHBIA B YCTaHOBJIEHHOM NOpAEE JTUCTOK HETPYAOCIOCOGHOCTH.

6. UCTIOJIb30BAHME TEJE®OHOB B IMPOU3BOJACTBEHHBIX IEJIAX

6.1. PaborHukam OpraHuzalMM 11 WCHOJB3OBAHHS B IPOU3BOJICTBEHHBIX IIENAX MOIYT
BBIIaBAaTHCSA MOGHITBHEIE TeNE(OHEL. |

6.2. Cdera 3a yCIyrH CBS3H:II0 MOSHIBHEIM Telne(poHAM OpH HCIIOJb30BaHUU Tee()OHOB B
NPOM3BOJICTBEHHBIX NENAX PAGOTHHKOM OILIa9MBAIOTCS paboTomarenem.

6.3. B ciryyae yTepu Mo6GuiIBHO 0 Tened)oHa paGOTHHK caM obecrieunBaeT ceds CPEZICTBOM CBSI3H.

6.4. B nensix cokpameHus 3a1paT Ha TeleOHHbIE IEPEroBOPbI PAGOTHHK JOJIKEH:

a) HCIOJIB30BATh HIEKTPOHHYIC [IOYTY 1aK OCHOBHOE CPEACTBO OBIIEHHMS. Tenedon ucnonssyercs B
Cily4asgx He0O6X0AUMOCTH; E

6) 3apaHee npoXyYMBIBATE CBOW PasTOBOP, MOATOTABIMBATE TEMEI I 06CYk/IeHHS. JUTHTENBHOCTD
TeNeQOHHOTO Pa3roBOpa He MOXKET I )eBBIIaTh 20 MHH., €CIIH 3TO0 He 3BOHOK-KOH(EPEHIIHU;

B) HCIIOJIL30BATh SMS-coobme:us;

I) IUIst pasroBOpoB BHYTPH Poccmiickoii ®eneparuu HCOMB30BaTh OGUCHBIE TeNe(OHBL;

J1) JUIst 3apy 6K HBIX 3BOHKOB II(JIb30BATHCS OQHCHBIME Tele(OHAMH.

Haxonsce B xoManmmpoBke, ¢>06mars OCTANTbHBIM paGOTHHKAM Opranuzanuu (HUKCHPOBaHHBIH
HOMED, 110 KOTOPOMY €T0 MOXHO Hai{TH.

7. IIOCIIPEHA 3A YCIIEXU B PABOTE

7.1. 3a BBICOKONPO(ECCHOH ATbHOE BbINOJIHEHHE TPYAOBBIX 00SI3aHHOCTEH, NOBLIMIEHHE
NPOH3BOAHTENLHOCTH TPYAa, MPOJ )DKHTEIbHYI0 H Ge3ynpednyio paGoTy u Apyrue ycnexu B Tpyae
NPHMEHSAIOTCH CJIeAYIOIHe MepPhI I oomperius pa6oTHuKoB OpraHu3anun:

- 00BsBIIEHHE GIIAr0AapHOCTH;

- BBlJlaya IPEMHUH; :

- HarpaxJIEHKe IIEHHBIM II0JapL.0M;

- HarpaX/IcHH€e IMOYETHOM rpaM )TOM.

7.2. Pelnenue o NOOMpPEHHH 1 1 HArpaKAeHAN PaGOTHHKA IPUHAMAETCS PabOTONATENEM.

Pemienne o moompeHMH HIF HarpakIeHHH NPHHHEMAETCS HA OCHOBAHMH IPEACTABICHHUS K
HOOIIPEHHIO HENTOCPEACTBEHHOTO MT'1 BHIIIECTOAIIETO PYKOBOIATEIS.

7.3. PykoBomurens BmpaBe 6e3 IpeICTaBIeHHS K MOOLIPEHUIO MM  HarpaKICHHIO
HETIOCPEACTBCHHOTO MJIM BBINIECTOSIIEIO PYKOBOAMTENS PabOTHHKA IPHHSATH PEIIEHHE O MOOUIPEHHH
WA HarpaxJA€HUH J1060ro paboTHHY a.

7.4. Ilpu MOOIIPEHNH WIM HAal paXACHAM PaGOTHHKA B COOTBETCTBHH C myHKTOM 8.1 HacTosmmx
IIpaBun BbIIUIAYMBAETCS €TUHOBPEMEHHOE [IOONIPEHHE B IIOPS/IKE H HA YCIOBHAX, KOTOPBIE YCTaHOBIIEHEI
IIpHKa30M paboTomaTels. :

7.5. B muyHoe nemo paboTHMKAa BHOCHTCS COOTBETCTBYIOLIAS 3alMCh O MIOOLIPEHUU HITH
HarpakKJICHHUH.

8. OTBETCTBEHHOC' b 3A HAPYIIEHUE TPYJIOBOM JUCLMILIAHBI

8.1. 3a Hapymenue TpyI)BOM MCHHILIMHBI paboTogaTesib NPHMEHSIET CleAyIOMHe
AUCUHILIMHAPHbIE B3bICKAHUS:

- 3aMeYaHue;

- BBITOBOD;



- YBOJBHEHHE II0 COOTBETCT! /YIOIIMN. OCHOBaHHAM, IPEAyCMOTPEHHBIM TpyIOBBIM KOJEKCOM
Poccwuiickoit @eneparum. '

8.2. JluCUHAILTMHADHEIE B3BICKAHMS IPUMEHSIOTCS PYKOBOIUTENIEM Opranu3anuu.

8.3. Jlo HanoXxeHHs B3BICK&HHS O HApyIIMTEIs TPYAOBOM IMCHHILIMHBI JOJDKHBI OBITH
3arpeboBaHbl MHCHMEHHBIE 00BACHEE s Ecii 110 HeTeueHnu aBYX pabounx JHEH yKa3aHHOE OOBICHEHHE
pabOTHHKOM He NPENOCTABIEHO, TO COCTABISETCS COOTBETCTBYIOIIMH aKT.

Henpencrasnenne paGoTHHKOM OOBSCHEHHS HE MOXET CIIy)XHTh MPENATCTBHEM IS IPHMEHEHHS
B3BICKaHHS.

HucuumvHapHele B3BICKAaHHS IPHMEHSIOTCA HENOCPENCTBEHHO MOCIE OGHApYKEHHS MPOCTYIIKa,
HO HE TO3/IHEee OHOTO MeCsIa CO ks €ro oOHapyXeHHs, He CUATast BpeMeHH 6OJIe3HH UM NpeOhIBaHMs
paboTHHKA B OTITyCKe, a Talkke BPEMEHH, H200XOMUMOrO Ha y4eT MHEHHs MpECTaBHUTENHHOrO OpraHa
paboTHHKOB. B3bickaHHe He MOXei OBITH HANOXKEHO MO3/HEE INECTH MECAIEB CO JHA COBEPIICHHS
IIPOCTYIIKa, & MO pe3yJibTaTaM PEBH3MM Wk NPOBEPKH (PUHAHCOBO-XO3AHCTBEHHOM NEATENLHOCTH - HE
NI037]HEE IBYX JIET CO JHA €ro CoBeplIeHMs. B yka3zaHHBIE CPOKH He BKIIFOYAETCS BPEMs IPOM3BOICTBA 110
YTOJIOBHOMY JIEITy.

8.4. 3a kaxJoe HapylIeHHE TPYIOBOM IMCIMIUIAHEI MOXET OBITh HAJIOXEHO TONBKO OIHO
AMCLHUIUTAHADHOE B3bICKaHME. [IpH HamoXeHUM AUCHUIUIMHAPHOTO B3BICKAHHS JOJDKHBI YYHUTHIBATHCS
TSDKECTh COBEPLIEHHOIO MPOCTYNKa OOCTOs TENbCTBA, NPH KOTOPHIX OH COBEpLIEH, MpEIIIEeCTBYOMAs
pabora ¥ noBeneHne paGOTHHKA. ,

8.5. [lpuka3 0 NIpUMEHEHUH [I¥ *IUILIH:IAPHOTO B3BICKAHUS C YKa3aHHEM MOTHBOB €r0 MPUMEHEHHS
o0BsBIsIETCA (cOOOmaeTcs) pabOTH 1Ky, MOABEPTHYTOMY B3bICKAHHMIO, MOJ POCIHCh B TEYEHHE TpEX
paboumx JHEH CO THS ero H3/laHus, Fe CYNTad BpEMEHH OTCYTCTBHsA pabOTHHKA Ha paboTe.

8.6. Eciu B TeueHue rofa co LHs NPUMEHEHHS JUCUMILIAHAPHOTO B3BICKAHHs PabGOTHHK He Oymer
TIO/IBEPTHYT HOBOMY THCIHMIUIMHAPHOMY B3BbiCKaHHIO, TO OH CYHTAETCS HE UMEIOUIMM JAUCHHIUIHHAPHOTO
B3BICKaHHA.

JucuunivaapHOe B3BICKAHWE 1O HMCTEYEHHs TOfia CO JHS €ro NPUMEHEHHS MOXET OBITh CHSTO
paboTomareneM mo CBOeH HHMIMETHBE, 1i0 XOATAHCTBY HEMOCPEACTBEHHOTO PYKOBOJHMTENS WM
TPYJOBOI'O KOJUICKTHBA, €CIIM IIOMALEPTHYTHIH JUCIHUIUIMHAPHOMY B3bICKAHHIO HE COBEPIIMI HOBOIO
IPOCTYIIKa ¥ MPOSBHII ce6s1 Kak JOOp0COBECTHBIN pabOTHHK.

9. MHBIE BOIIPOCHI PEI'YJ UPOBAHUSI TPYJAOBBIX OTHOIIEHUN

9.1. PaGoTHHK MMeeT IpaBo Xk T0BATh( s HA JOIYIIEHHBIE, 110 €0 MHEHHIO, HapyIIEHHs TPY0BOTO
3aKOHOJIATENBCTBA M HacTosAmmMX  IIpaBH1 HEMOCPEACTBEHHOMY pPYKOBOIOMTENIO H PYKOBOIACTBY
Opranusanuu.

PaboTHuk BnpaBe IpPENCTABIA:b NPEIJOKEHHS 110 YJIYYNIEHHIO OPraHU3alli| TPyJa M MO JPYTHM
BOIIPOCaM, peryJupyeMbiM HacTosm ™ [TosckeHnem.

Yxa3aHHBIE JKaNo6bI M IPEI0s €HHS IDEACTABISIOTCA B IHCBMEHHOH (opMe.

9.2. Ilpn HanMYM¥ MHIMBHIYUTHHBIX (KOJUIEKTHBHBIX) TPYIOBBIX CIIOPOB HX PacCMOTpEHHE H
pa3pelieHHe NPOU3BOAUTCA B CO)ITBETCI3HH C TpynoBeM KkomekcoM Poccuiickoit Denmepanu,
enepanbHbIME 3aKOHAaMH, HaCTOALL tMH [Ip: BHIIaMH, IIPH 5TOM CTOPOHEI CTIOpa JOKHBI IPUHUMATH BCE
HeoOXOIMMBIE MEPBI VI KX pa3pellit HAs B I2PBYIO OYEPElb ITyTeM NIEPETOBOPOB.

9.3. PaGormuku OpraHW3anp4 [O/KHBI [PH BHIIOJHEHHHM CBOMX TPYHOBBIX OOS3aHHOCTEH
cobIIONATh B ONIEXKIE CTPOrUiA AENOEdH cTrits. [0 NaTHMIAM JomycKaeTcs cBo6oIHAs (hOpMa OEHIbL.

9.4. B neasix yJgyumeHHs HCII0JIb30EaHHS Pa60o4ero BpeMeHH W yNopsiA0YeHHs BHYTPEHHHX
NPOM3BOACTBEHHBIX KOHTAKTOB:

- JOKYMEHTBI Ha MOANKMCH PyK BOaUTe 1M OpraHu3allii CHAIOTCH CEKPeTapio, KOTOPhIH Mepeaaer
HX COOTBETCTBYIOLIEMY PYKOBOJHTE TIO JBA.K/bl B JeHb (kak mpaBuio, B 10.00 u 17.00) u Bo3Bpammaer
HCTIONIHUTENAM (Kak mpaBuio, B 11.0) u 18.0));

- [0 BoOmpocaM, TpeOyromMM pemen4i pykoBoacTBa OpraHu3aiuu, paGOTHHK obGpamaercs K



U

PYKOBOJMTEIIO MIOApa3ACIeHHS, a pyaxonozmrenb nojpaszeneHus - K pykopoautenmo O6mecTsa.

9.5. PaGoume moMemeHHs MOIKEBI ObiTh 0cBOGONKIeHBI g0 22.00. Ilpy Hammumu
NPOU3BO/ICTBEHHON HEOOXOIMMOCTH, B 60JIee MO3JHEM BPEMEHH MX OCBOGOXKIEHHS - 110 Pa3pelICHHIO
pyKoBoACTBa paboToAaTeNs, €CIH 0 faKkoi Heo6XoauMoCTH ObUIO 3asBieHo 10 17.00 TeKymero aHs.

9.5.1. PaGoTHHUK, NEpBBIM NPHINEAIIHAYTPOM B OGHUC, JOJDKEH OMOBECTUTH 06 3TOM OXpaHy 3JaHHUs
IUTSL CHSITHS TIOMEIIEHHS C CHTHATA3AIHH.

9.5.2. PaGoTHHK, yxomauii mhenensnuM u3 oduca, JOKEH OMOBECTHTL 06 STOM OXpaHy 3IaHHS
U1 BKIIFOYEHHUSI CUTHAJIM3allUH. “[i

9.5.3. Tlepen TeM, Kak IIOKHHYT> pabodse MECTO B KOHIIE pabo4ero jHsi, paGOTHHK JOJDKEH 3aKPBITh
OKHa M [IBEPH CBOETO KaOUHETA U BBIUIIOYHMTE CBET.

9.5.4. PaGOTHHK, yXOASsIIMIA 110 NeTHUM U3 OpHCa, IPOBEPSAET BCE OKHA, JIBEPH H CBET.

9.6. 3anpemaercs: ‘

- YHOCHTb C MecTa paboTsl HMMYTECTBO, NpPEAMETHl HWIM MaTEpHalbl, [PUHAIJIEKALINE
Opranuzanuu, 6€3 MOTydYeHUs Ha TO OOTBETCTBYIOMIENO pa3pelleHHs;

- KypUTh B MeECTax, I€ B COOTBETCTBHM C TpeOOBaHHSIMH TEXHUKH OE30MACHOCTH H
IPOM3BOJICTBEHHON CaHHTApHHU YCTal OBJIEH TaKOM 3allpeT;

- TOTOBUTH NHUIIy B Ipefienax o-puca;

- BECTH JUIMTENIbHBIE JIMYHBIE T¢Ie(OHEBIE pa3roBopkl (cBbIre 30 MHHyT 3a paboumii IeHb);

- HCTI0/Ib30BaTh VIHTEPHET, 3J1€:TPOHHYO [OYTY ¥ MHBIE BU/IBI CBA3M B HEMPOQHUIBHBIX HEIAX;

- IIPUHOCHUTH € COOOH WM YIC Tpe6n5m> QJIKOTOJIbHBIE HAIMTKH, IPUXOJUTh B OpraHu3aiuio WiH
HaXOJMTHCH B HEH B COCTOSSHUH JIKO "OJIBHOI O, HAPKOTHYECKOTO MJIH TOKCHYECKOTO OMbSIHEHHUS.

9.7. PaGOTHMKH HE3aBHCHMO OT JAON.KHOCTHOTO IOJIOXEHHsS OOS3aHBI IPOSBIATH BEXIIMBOCTD,
YBaXKEHHE, TEPIHUMOCTh KaK B OTHCIICHHUSY MEXHy CcOOO#M, Tak U IpH OTHOLICHHSX C KIHEHTaMH H
IIOCETUTEIIAMH.

9.8. B Opranu3anun ycTaHaBIFBaeTCs IpaBHJIO 0OpaInaThCs K PyKOBOACTBY 110 MMEHH U Ha "Br".

9.9. C mpaBunaMH BHYTpPEHI.€TO T['YZOBOTO pAacIOpsiKa IOJDKHBI OBITH O3HAKOMIIEHBI BCE
paboTHuKH OpraHu3anuy, BKIIIOYas FHOBb IT)HHAMAEMEIX Ha paboTy.




